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Wedding Guidelines 
 
 
Congratulations on your upcoming wedding. We rejoice with you at the announcement of your engagement.  
Our staff at Our Lady of the Lake is here to assist you in the preparation of that sacred ritual which consecrates 
your love and commitment to each other before the Lord and in the midst of the community of your family and 
friends.  These guidelines are intended to assist you in planning your wedding in the church and to make your 
wedding day as joyful and meaningful as possible. 
 
In choosing to be married in the Catholic Church, you are proclaiming publicly that you intend to live out your 
marriage within the Christian context.  Your wedding liturgy is an act of worship in praise to God for the love 
you have found in each other, and a point of strength and nourishment as you continue the journey of life 
together.  The wedding liturgy should remind everyone that your marriage is a great sign: “the mirror of God’s 
everlasting love.” (Rite of Marriage) 
 
All too often a lack of experience in liturgical planning, misunderstood social expectations and the influence of 
non-religious popular culture leads to too much time and effort spent on secular or worldly aspects of a 
wedding.  As in many other areas of life, it is possible to overdo things to the point where the original focus or 
purpose is lost. 
 
Diocesan law requires that a minimum of six months prior contact must be had with the Priest or Deacon who 
will witness the wedding.  This individual has the responsibility of preparing the couple for marriage and 
completing the pre-nuptial paperwork.  In addition, the couple is also required to attend a recognized marriage 
preparation program such as the Pre-Cana Program or an on-line program.  Information on the Pre-Cana 
sessions and Engaged Encounter weekends are attached as addenda to these guidelines.  Please reserve your 
dates far enough in advance to insure your registration, as space may be limited.  Further information on these 
programs is provided on page 11. 
 
Prior bond or marriages must be resolved.  In accord with the teachings of the Gospel, the Roman Catholic 
Church holds that marriage is a permanent commitment.  Any person who has been previously married and 
divorced, whether Catholic or not, is not free to marry in the Catholic Church.  In such cases, the Church’s 
Marriage Tribunal will investigate the previous marriage to see if it might be declared null, and our Parish staff 
will assist our parishioners with that process. However, without a decree of nullity in hand, no date can be set 
for a wedding. 
 
Cohabitation prior to marriage is contrary to the teachings of the Church and Holy Scripture and needs to be 
discussed with the Parish priest prior to your wedding.  According to these teachings, sexual relations belong in 
the committed relationship of marriage.  Cohabitation is an ongoing, public violation of these teachings.  It 
poses a pastoral challenge regarding the celebration of marriage.  On the one hand, we wish to assist couples 
who want to rectify their situation; on the other hand, people should be in the state of grace before receiving the 
Sacraments of Matrimony, Holy Communion, Confirmation and Holy Orders.  If you are currently living 
together, you need to speak to the priest about this at the beginning of your marriage preparation. 
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While there are rare instances when a couple may be living together for financial or other acceptable reasons 
(and the church acknowledges that these reasons do exist and thus encourages couples in these types of 
situations to live as brother and sister) it is also apparent that the increase of cohabitation among unmarried 
couples has led to true scandal in our society.  Many people, younger brothers and sisters, friends and others 
have seen couples cohabit and celebrate church weddings to the point that they no longer understand that 
cohabitation is wrong. 

 
For their own spiritual well-being, for the strength of their marriages, and to avoid giving scandal to others, 
cohabiting couples should rectify their situation by separating and living apart before planning a wedding and 
contacting the church to arrange an appointment or at the very least commit to living together as brother and 
sister in accordance with the church’s teachings. 

 
Many couples mistakenly begin living together thinking that this will strengthen their marriage.  Time and 
again, this has been proven untrue.  Virtually all research on the subject indicates that the chances of divorce 
ending a marriage preceded by cohabitation are significantly greater than for a marriage not preceded by 
cohabitation. 

 
Couples who are unable or unwilling to separate and live apart or live as brother and sister should not request a 
Nuptial Mass at their wedding since they are unable to receive Holy Communion.  In this situation, a Wedding 
Outside of the Mass is the best choice.  According to Canon 915 of the Church’s Code of Canon Law, “Those 
who…persist in manifest grave sin are not to be admitted to Holy Communion.” A large church wedding (either 
with a Mass or without) is not appropriate to this situation.  You can discuss further with the Parish priest. 
 
We have prepared the following guidelines in order to insure a proper liturgical celebration for you, and to 
acquaint you with the norms and rituals of the Catholic Church.  It contains the procedures to follow, people to 
contact, explanations of the marriage preparation programs, and other information that will prove helpful to you 
in preparing for your wedding day, the ceremony and your married life. 
 
WEDDING GUIDELINES 
 
As you read these guidelines, please note any points that need further clarification.  Do not hesitate to call on us 
for assistance.  By following these guidelines, your marriage liturgy will reflect its dignity and solemnity as a 
Sacrament of the Church. 
 

1. All arrangements are to be made by the bride or the groom personally.   
 

The staff and clergy will not deal with any third party (i.e., parents, bridal party members, or outside 
wedding planners or consultants) in making reservations or in planning a wedding.  It is important 
that those making an adult commitment also handle the details of the wedding at the church 
personally.  Too many “misunderstandings” have occurred in dealing with parents, relatives and 
wedding planners or consultants in the past, and this procedure will ensure that the couple is aware 
of, and has approved of, all arrangements and changes. 

 
2. Parishioners and Non-Parishioners 

 
a. Any person who is a registered, active parishioner for one year and who is canonically free to 

marry may schedule his or her wedding at Our Lady of the Lake, at no charge, depending on the 
schedule of the clergy and the availability of the church.  The question of who is and who is not 
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an active, registered parishioner often arises at the time of a wedding being planned.  To ensure 
that there are no misunderstandings, these the are the requirements: 
 

 
Active parishioners are defined as those who participate in ministries, 
organizations and services of this parish, and who equitably share in the 
financial support of our community.  Parishioners are those who have been 
registered with the Parish for at least one year prior to scheduling a wedding 
at Our Lady of the Lake. 

  
 

b. Non-parishioners may schedule weddings as the calendar permits.  These are often referred to as 
Destination Weddings.  The Parish will provide the worship space and our Parish Wedding 
Coordinator (who is required – see page 12 for fee schedule) will assist you with the 
coordination of your wedding day at the church.  The clergy of Our Lady of the Lake may be 
available to witness your marriage but are not able to attend to the sacramental preparation of 
non-parishioners.  The couple must make arrangements with their own priest or deacon to 
prepare them for marriage.  The Diocese of Charleston requires that the couple contact the priest 
or deacon who will witness the wedding at least six months prior to the wedding date.  It is 
necessary that Catholic, non-parishioners of Our Lady of the Lake obtain written permission 
from their proper pastor in order to have a wedding scheduled at Our Lady of the Lake Church 
and a letter from the priest or deacon who will be completing their sacramental preparation. 

 
c. Tentative reservations will not be accepted.  We will not pencil in dates without a completed 

reservation form. 
 

3. Reservations:  To make a reservation, the attached contract must be completed and returned to the 
Parish Office. 

 
a. The reservation must include the name, address and telephone number of the Catholic priest or 

deacon who has already agreed to witness the marriage if it is not one of Our Lady of the 
Lake’s clergy.  No reservations will be accepted without this information.  Should the clergyman 
have to cancel due to unforeseen circumstances, it is the responsibility of the couple to obtain a 
replacement and to notify the church office prior to the wedding. 

 
b. Visiting priests or deacons will be given the necessary delegation to witness the marriage at the 

time they present the pastor with the required pre-nuptial papers showing that all necessary 
permissions and dispensations have been obtained, and that the couple is free to marry. 

 
c. Reservations must include the offering for the use of the church.  For active, registered 

parishioners no offering is required.  For those who have been members of the Parish for less 
than one year, or who are members of other parishes, the offering for the use of the church is 
$500.00.  If the wedding is later cancelled, a refund will be made less a $50.00 administrative 
fee. 

 
d. Couples will receive a letter of confirmation from the Parish acknowledging receipt of their 

reservation.  If no confirmation is received within two weeks of mailing the reservation, the 
couple should follow-up with a telephone call to ensure that it was received and placed on our 
calendar. 
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4. Dates and Times for the use of the church are as follows: 
 

a. Due to the penitential nature of the Lenten Season, wedding celebrations are discouraged during 
these forty days.  It is the policy of Our Lady of the Lake Church that no weddings will be 
scheduled during Lent.  The reasons for this are that all services must be very subdued, which 
is contrary to the nature of the wedding celebration.  No flowers may be used in the church, 
which has occasioned complaints from couples in the past.  The liturgical color of the season is 
violet and the church décor will not be removed for weddings.  In addition, the music, which 
may be used during Lent, does not lend itself to a wedding.  Weddings are not celebrated during 
the Easter Triduum or on Easter Sunday. 

 
b. Weddings may be scheduled between 10:00am and 2:00pm on Saturdays.  If a wedding is 

scheduled at 2:00PM it must be a Marriage Rite Outside of the Mass. Sunday weddings are not 
allowed at Our Lady of the Lake unless celebrated within one of the regularly scheduled Sunday 
Masses. (These are typically Convalidations)  Friday Weddings are encouraged as an alternative. 
Days and times may be negotiated as long as the proposed wedding does not conflict with other 
activities at the parish.  Please contact the Parish Wedding Coordinator to discuss alternate days 
and times. 

 
5. Wedding Coordinator:  In order to ensure the smoothest possible coordination of your wedding at Our 

Lady of the Lake we require you to engage the services of our Parish Wedding Coordinator.  They are 
tasked to work closely with you on the details of the rehearsal and marriage celebration in our church.  
They are well versed in the many details and Catholic liturgical requirements for weddings in the 
Catholic faith.  You can contact Our Lady of the Lake’s Wedding Coordinator, Jessie DiMaggio, at 
weddings@ollchapin.org.  This role is unique to the Parish and is not to be confused with a Wedding 
Planner.   Privately engaged Wedding Planners are not allowed to coordinate the rehearsal or wedding 
liturgy.  Our Lady of the Lake has a Parish Wedding Coordinator familiar with the church and Catholic 
liturgy.  The fee for this service is TBD.   

 
6. Music: Couples should contact Our Lady of the Lake’s Music Director, J. Blade Boulware at: 

music.director@ollchapin.org to discuss musical selections for their wedding.  Contact him at least three 
months prior to your wedding.  Fees for the organist, cantor and other instrumentalists should be 
discussed directly with the Music Director.  All musical selections are subject to his prior approval.  He 
will assist with planning and will ensure that all ecclesiastical guidelines regarding wedding music are 
observed.  In this regard, please note the following: 

 

a. NO non-liturgical or “popular” music may be used in a wedding at Our Lady of the Lake 
Church. 

 

b. Certain classical music, long associated with weddings, is not considered appropriate for 
weddings in Our Lady of the Lake.  Our Music Director will advise you in this regard. 

 

c. Additional instruments, such as strings and trumpets, may be employed upon request.  Our 
Music Director can assist you with this matter, if applicable. 

 

d. No pre-recorded music is permitted. Music is important at a wedding. It must be reverent, 
respectful and fitting the solemnity of the occasion. 
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e. Music must be sacred and religious (e.g. Ave Maria, and not secular or purely "romantic". These 
selections should be saved for the Reception. 

 

f. If outside musicians are to be used, they must be approved by the Director of Music to ensure 
that they are familiar with the Catholic Rite of Marriage or with Catholic Worship and Catholic 
customs. They must also be able to provide for the Responsorial Psalm, the Gospel Acclamation 
and the other liturgical parts of the Ceremony that require singing. Copies of these parts of the 
Ceremony will be provided well in advance so that the musicians will be able to practice them. 
The musicians are more than welcome to practice in the Church prior to the wedding. 
 

g. Outside cantors must be approved by the Music Director.  Outside persons chosen to sing at the 
wedding must meet, no later than one (1) month, prior to the ceremony with the Music Director 
to ensure that they are able to adequately handle the music selected.   

 

h. All liturgical acclamations and music will be led by a qualified cantor.  The cantor serves a key 
role within the liturgy by singing parts of the service particular to this ministry and in helping to 
lead the assembly in participation.  The organist will help you in the selection of your cantor. 

 
7. Altar Servers:  Altar Servers are required for all Nuptial Masses and are optional for Wedding Rites 

Outside of the Mass.  Parish Altar Servers may be schedule through the Parish Wedding Coordinator.  
You may have your own Altar Servers only if they are currently serving in a Catholic Parish as Altar 
Servers.  If you choose to bring your own they must attend the rehearsal.  There is a small fee for the use 
of Parish Altar Servers. 

 
8. Flowers: Any florist may be used.  No more than two Altar of Repose arrangements are allowed and 

they are to be placed on either side of the tabernacle and should be sized appropriately (they cannot 
block the tabernacle). Two additional arrangements may be used one each of the side shelves in front of 
the statues of Mary and Joseph. Florist must provide vases to hold all arrangements.  Floral pew markers 
may be used only if they do not damage the pews (no tacks, nails, pushpins, scotch tape or metal clips 
are allowed).  If flower girls participate in the wedding, they may not drop petals on the floor.  
Artificial flowers and greenery are not appropriate on the Altar of Repose or side shelves and may not be 
used, nor may arbors be erected in the church.  It is the responsibility of the florist to coordinate delivery 
of the flowers to the church at a time arranged with the Wedding Coordinator.  If additional flowers, 
such as corsages and boutonnieres are to be delivered to the church, it is the responsibility of the Parish 
Wedding Coordinator and the florist to ensure that someone will be available to receive them.  Your 
florist will need the Parish Wedding Coordinator’s contact information.  ALL ARRANGEMENTS AND 
FLOWERS ARE TO BE REMOVED AT THE END OF THE WEDDING. 

 
9. Furnishings: 

 
a. Candles: Only those candles, candlesticks and candelabra provided by the church may be used.  

Pew candle stands are not available at Our Lady of the Lake.  The so-called “Unity Candle” is a 
recent innovation that has no history or tradition in the Catholic Church’s liturgy.  There is no 
place in the liturgy that allows for the lighting of a Unity Candle.  They are not allowed at 
Our Lady of the Lake.  A more appropriate use of the Unity Candle might be at the reception, 
prior to the toasts and the cutting of the wedding cake.  On-line resources can guide you. 

 
b. The ambo and the altar are obviously fixed furnishings and cannot be moved.  Likewise, the 

statues, votive candle stands and certain seasonal appointments, like the Paschal Candle, belong 
in their places and are not to be moved for weddings. 
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c. The church will provide kneelers, chairs and other items to be used within the ceremony.  Aisle 
runners are not to be used.  They tend to slip and may be hazardous.  Our insurance does not 
cover the use of aisle runners. 

10. Photography and or videography in the Church: Photographers and videographers may film the 
wedding liturgy but are not to intrude upon the service.  They are not to be visible to the congregation 
during the ceremony.  Remote cameras are permitted with permission.  Flash photography and light bars 
may not be used during the service.  Photographers and videographers do not come into the Sanctuary 
area at all during the service.  The Parish Wedding Coordinator will assist these vendors in the proper 
places from which to take pictures and video during and after the service. The wedding party may pose 
for photographs immediately following the ceremony.  This time will be limited to one half-hour 
following the ceremony. 

 
 

a. Guests are not allowed to take FLASH photographs during the wedding and will be asked not 
to do so at the beginning of the ceremony. Since marriage is a sacramental celebration, the 
assembly is there to pray and celebrate this sacred moment with the couple. We encourage your 
guests to let the professionals take your wedding photos and videos. 

 

b. Photography by a professional photographer during the wedding is encouraged.  Advise your 
photographer/videographer of the following: 

 

i. Absolutely no flash is to be used during the ceremony; the only two exceptions are: 
1. During the entrance and departure processions of the wedding party and the 

seating of the mothers and grandmothers of the bride and groom. 
2. When the bride and her escort come to the entrance of the Church;  
3. When the bride and groom prepare to leave the Church after the ceremony. 

 

ii. The photographer must stay in the back of the Church. He/She may set up a tripod in the 
main aisle after the entrance procession and take the photographs from there. 

 

iii. The photographer is not to move excessively around the Church during the wedding and 
must remain behind all guests during the ceremony. 

 

iv. The photographer may not enter the Inner Sanctuary at any time during the ceremony. 
 

v. Remote cameras are permitted with the permission of the priest or deacon.  Coordination 
as to location of these devices is needed to receive permission.  They must be as placed as 
discreetly as possible. 

 
c. After the ceremony and after the guests have left the Church, photographs may be taken in the 

sanctuary with the use of a flash camera by any and all – unless you as a couple request 
otherwise. 

 

d. Gag photographs or those with silly or inappropriate gestures, not in keeping with the sacred 
space, should be taken somewhere else. 

 

e. If time allows before the ceremony, the photographer may take photographs in the church using a 
flash. However, once guests begin to arrive, the photographer needs to cease taking photographs. 

 
11. Rehearsals must begin promptly.  The rehearsal is usually coordinated by the Parish Wedding 

Coordinator at 5:00pm or 6:00pm on the night before the wedding.  The Coordinator will lead you 
through the liturgy so that everyone will be familiar with it.  Rehearsals are limited to one hour. 
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a. Those who need to attend the rehearsal are: the bride, the groom, the maid or matron of honor, 
the best man, bridesmaids, groomsmen, and any other attendants such as flower girls and ring 
bearers.  Parents, Grandparents, Godparents should also attend if they are included in the 
wedding processions.  If you are bringing your own Altar Servers, they also must attend the 
rehearsal.  If lay readers have been asked to proclaim the Scripture, they must attend the 
rehearsal and be given copies of their readings beforehand by the bride or groom. Copies can be 
obtained from the Parish Wedding Coordinator.  Please encourage your readers to rehearse their 
readings before coming to the rehearsal. 

 

b. The fees for the organist, cantor, additional musicians and the Parish Wedding Coordinator must 
be paid prior to the start of the rehearsal. These fees can be paid in advance by money order 
or cash but must be paid before the rehearsal can begin. 

 

c. The marriage license must be brought to the rehearsal and given to the officiant.  This will 
prevent any delay in the beginning of the wedding the following day.  It is illegal for clergy to 
witness a wedding in South Carolina without a proper license in hand.  You may also bring the 
marriage license to the Parish at any time prior to your wedding date.  The license will be placed 
with your marriage file and will be in the possession of the Priest or Deacon on the day of your 
wedding.  (This is actually preferred to ensure that the marriage license is at the church as there 
can be no wedding if the license is not in the possession of the Priest or Deacon.) 

 
12. NO rice, birdseed, confetti, candy, bubbles or flower petals are to be used in or near the church as it 

creates a safety hazard and a cleaning problem.  The releasing of birds or butterflies is not permitted.   
 

13. The Ceremony:  The Marriage Rite may be celebrated within the context of the Mass or the Rite of 
Marriage Outside of the Mass. 

 
a. A Nuptial Mass may be celebrated when both parties are practicing Roman Catholics. 
 

b. The Rite of Marriage outside of Mass is suggested when one of the parities is not a Catholic.  
The Roman Catholic Church does not have inter-communion with other Christian 
denominations.  The Rite of Matrimony is a celebration of the unity of the couple.  We do not 
wish to highlight the disunity of Christians by having some receive Holy Communion while 
others may not.  However, every Catholic has a right to a Nuptial Mass.  This can be further 
discussed with the Parish Priest. 

 

c. A checklist is provided to help you plan your ceremony and is attached as an addenda to these 
guidelines.  Please note that the ritual does not allow for the addition of non-liturgical elements 
to the ceremony.  These include but are not limited to: writing one’s own vows, reading poetry 
during the service, insertion of non-liturgical songs, and the use of a Unity Candle.  A book of 
approved readings from which to make your selections is available from the Parish Wedding 
Coordinator. 

 

d. It is important that everyone gathered to celebrate your marriage be given the means to fully 
participate in the liturgy.  Therefore, the preparation and printing of an Order of Worship is 
required.  This is to be part of your wedding program.  The Parish Wedding Coordinator has 
approved samples available and can provide you with a camera-ready copy for a fee.  Using the 
worksheets provided with these guidelines will assist you and the Parish Wedding Coordinator in 
the planning of your worship aid and ceremony.  If you desire to have your worship aid done by 
a commercial firm, you must first submit the proof to the Parish Wedding Coordinator for 
approval prior to printing. 
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14. Before, during and after your ceremony: 
 

a. Reverence:  The Blessed Sacrament is reserved in Our Lady of the Lake Church, a house of 
prayer.  A respectful, reverent and quiet decorum should prevail at all times.  This includes the 
rehearsal as well as before and after the ceremony.  Many guests are not Roman Catholics and do 
not understand or share our belief in the Real Presence of Christ in the Holy Eucharist.  It would 
be most helpful if the wedding party would set the example, starting at the rehearsal, of quiet 
reverence in the church. 
 

i. There is to be NO snuff, smoking, chewing gum or eating in the Church during the rehearsal, 
the wedding or during the photography sessions afterwards. 
  

ii. At all times, even at rehearsal, clothing must be in keeping with proper decorum for a 
scared place. Immodest of provocative dress will not be tolerated. Men may not wear hats, 
baseball caps or any other head covering in the Church. 

 

iii. Proper reverence must be observed in the church during the rehearsal, wedding and 
photography afterwards. 

 

iv. Children must never be left unattended during the rehearsal, ceremony, or photography 
afterwards. Children may not be in the Sanctuary or in the choir loft; they may not run or play in 
the Church. 

 

v. Wedding party members have the responsibility prior to the ceremony to remind arriving 
families that, if their child becomes disruptive during the ceremony, the child should be 
taken immediately out of the Church so as not to disturb the sacredness of the celebration and 
the other guests. 
 

 

b. Receiving lines after the ceremony do not belong in the church.  They should also not be held 
outside the Church, causing a delay in the departure of the congregation and the taking of the 
post-wedding photographs.  They should properly be held at the wedding reception. 

 

c. Alcoholic beverages may not be consumed by any member of the wedding party anywhere on 
the church premises prior to the wedding.  This includes the church, the hall, the parking lots, 
and the grounds.  No wine, beer or alcohol is to be used in the dressing areas, sacristy, parking 
lot or other church areas at any time. The use of any alcohol prior to the wedding will result in a 
delay of the beginning of the wedding, until it can be reasonably assured that the wedding party 
is sober and in a proper state for a scared celebration.  If this cannot be assured the wedding may 
be cancelled until a future date.  The bride and groom must be sober in order to enter into the 
covenant of marriage freely. 

 

d. Dressing:  Our Lady of the Lake Church does have a Bride’s Room for the bride’s party to 
dress prior to the service.  Space in this room is limited and it is not set up for hair and makeup.  
We encourage you to arrive fully dressed and prepared for the wedding.  There have been 
occasions in the past when brides and/or grooms assumed that since the church was reserved, 
facilities in the Parish Office Complex (e.g., St. Ignatius and/or St. Andrew Hall) were 
automatically available.  Such is not the case, as often the meeting rooms and halls are reserved 
for other functions and the wedding party intrudes. 

 
The spaces can be rented by contacting our Business/Facilities Manager, Donnie Jameson, at 
operations.director@ollchapin.org. 
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15. Cleaning of the Church after a Wedding: 
 

a. Immediately after the photography is completed, the wedding party is responsible for the 
removal from the Church of candles, flowers and their wrappings, and other items brought in by 
the florist or the wedding party.  Personal items must also be removed promptly. 
 

b. All photographers, videographers, their equipment, cleaning crews, guests and wedding party 
should be out of the Church no later than 4:00pm so that the Church can be readied for the Vigil 
Mass to be celebrated at 5:00pm. Confessions are being heard starting at 3:30pm and the organist 
needs to practice beginning at 4:00pm.  Please respect these Parish functions that are going on 
during and after your pictures by remaining quiet and reverent during pictures and leaving 
promptly at 4:00pm. 

16. Decorating the Church: 

a. Nothing whatsoever may be placed on the Altar of Sacrifice. 

b. The fixtures in the inner sanctuary (the altar, pulpit, tabernacle, votive lights stand, chairs for the priest 
and servers, baptismal font, statues and crucifix) may not be moved, covered, altered, obscured, or 
changed in anyway. 

c. Religious symbols, banners, and other liturgical items may not be moved, covered or taken down. This 
includes items that pertain to current Parish celebrations. 

d. Extra candles, candelabra and other items (e.g. arches, gazebos) may not be used in the sanctuary as they 
may hide, cover, or obscure the altar, crucifix, tabernacle, or other sacred places and emblems. 

e. Bows and flower arrangements on the pews may be used provided that no glue, tacks, nails or tape are 
used to secure these to the pews. 

f. With the permission of the Priest or deacon, flowers may be placed before the statues of Mary and 
St. Joseph as part of the Rite or Nuptial Mass. 

g. If a wedding is to take place before the Saturday evening 5:00 pm Mass, the sanctuary must be 
returned to the condition in which it was found prior to 4:00pm in order to prepare for Confessions 
and the Vigil Mass. 

17. Helpful Links as you prepare for Marriage: 

a. http://www.usccb.org/issues-and-action/marriage-and-family/marriage/marriage-
preparation/index.cfm 
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REQUIRED DOCUMENTATION 
 
Contract for Use of Our Lady of the Lake Church:  In order to reserve the church, we must be in receipt of a 
completed contract with the fee for the use of the church (applicable for non-parishioners).  A priest or deacon 
must agree to witness your marriage before the contract is finally accepted.  All dispensations from canonical 
impediments must be obtained before a wedding date can be reserved. 
 
Letter of Freedom:  Non-parishioners of Our Lady of the Lake Church must obtain a letter from your proper 
pastor stating that there are no impediments to your marriage and giving his delegation (permission) for the 
ceremony to occur in this church. 
 
Letter of Intent and Canonical Delegation:  If a visiting Catholic clergyman will officiate at your wedding, he 
must request proper delegation.  He must also agree to complete the required paperwork and arrange for pre-
nuptial counseling.  We will send him a letter stating the canonical and liturgical requirements and customs 
specific to Our Lady of the Lake.  Please bring this matter to your presider’s prompt attention. 
 
Pre-Nuptial Questionnaire:  The presider or his delegate will fill out this form with you.  It requests certain 
biographical and attitudinal information necessary for the valid reception of the Sacrament of Marriage.  After 
your wedding, it becomes a legal document in the permanent files at the Church. 
 
Certificate of Baptism:  Catholics must contact the church where they were baptized and request a certificate 
of Baptism, with notations, dated within six months of their wedding.  As this document is an integral part of 
the marriage archives, a photocopy of an original will not suffice.  Other Christians may present any document 
attesting to their baptism to the presider. 
 
Certificate from Engaged Encounter or Pre-Cana:  This will be awarded to you upon completion of a 
certified marriage preparation program.  A copy must be provided to the church. 
 
Civil License:  This is obtained from the Marriage License Bureau (in Lexington County, call 803.359.8000 or 
see www.lex-co.sc.gov).  It may be obtained in any county in South Carolina.  State law requires that the license 
be obtained at least 24 hours prior to the wedding ceremony.  It is illegal to celebrate a wedding without a 
proper South Carolina license.  Please be sure to bring this to the rehearsal. 
 
Decree of Annulment:  This is required in the case of a previous marriage by either party, whether Catholic or 
not.  This document must be obtained before the wedding date is selected. 
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Marriage Preparation Programs 
 
To reserve a place at one of these programs, please call: 
 

PRE-CANA: held monthly, alternating between Divine Redeemer Church in Hanahan and St. Peter’s Church in 
Beaufort.  Call Jim and Marty Rebuck at 843-553-4517 or email them at jimmarty@comcast.net to register.  
Cost is $50 and classes are held on Saturdays, 8:30-4:30. 
 

ENGAGED ENCOUNTER: held monthly at Camp Hope in Clemson and The Oratory in Rock Hill.  For more 
information, visit http://www.cee-sc.org/ or leave a message at 864-232-1222.  Cost is $200. 
 

FOCCUS, Inc. USA 
Nazareth Hall, 3300 North 60th St. 
Omaha, NE  68104 
877.883.5422 
www.foccusinc.com 
foccus@foccusinc.com 
This marriage preparation inventory is taken in the Parish Office and facilitated by a Parish Staff member.  This 
usually takes 30-45 minutes to complete and is sent to FOCCUS, Inc. in Omaha to be scored. 
 

On-Line Marriage Preparation  
https://livingourfaithinlove.com/ 
https://catholicmarriageprepclass.com 
 

And for military personnel: 
http://www.milarch.org/online-marriage-preparation/ 

Please be sure to give your certificate of completion from one of these programs to your presider. 
 

All couples are also required to attend. 
 

Natural Family Planning 
Fertility Appreciation is the foundation of Natural Family Planning. It is the ability of a couple to understand 
and respect their fertility. Many couples find that the love and respect each holds for the other grows as their 
understanding and appreciation of their fertility grow. They accept fertility as a normal and healthy process, a 
precious gift from God to be loved, respected, understood and wisely used. 
 

FertilityCare™ Practitioners: 
Kelli Ball MBA, CFCP 
Columbia SC 
803-807-0158 
To request additional copies, please contact Kelli Ball, NFP Coordinator, Diocese of Charleston 803.807.0158 
or kball@catholic-doc.org 
 

If your location is not listed, long-distance instruction is available to you via phone, Skype, FaceTime, etc. 
Please contact Kelli Ball, Diocesan NFP Coordinator, at kellihball@gmail.com or 803-807-0158 to learn more 
about options available to you.  NFPI Instruction is available in face-to-face courses taught by trained NFP 
teachers. Courses consist of 3 sessions, meeting on the 4th Sunday of each month in the series. Each session 
lasts 2.5 hrs. Cost is $70 for 3 sessions. Website: www.nfpandmore.org 
Natural Family Planning International (NFPI) Instructors 

 

Spartanburg, SC Ted and Angie Grieshop 864.582.2162 
St. Paul the Apostle Catholic Church agrieshop@gmail.com 
 

Websites: www.creightonmodel.com 
 www.naprotechnology.com 
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LIST OF FEES 
To be paid in cash or money order 

NO LATER THAN THE START OF THE REHEARSAL! 
 
 

All fees must be paid no earlier than two weeks prior to the wedding date and NO LATER than at the start of 
the rehearsal.  No fees – no rehearsal!  No checks are accepted.  Cash or money orders only. 
 
There is no charge for the reception of a sacrament or other services to the People of God.  However, there are 
costs incurred by the Parish through the use of the church and we do require the hiring of certain professionals 
to perform key tasks to make the wedding a smooth and joyful experience for all.  It is required for you to hire 
the Parish Wedding Coordinator for your rehearsal and the wedding at the church.  The Coordinator will meet 
with you to plan the logistics of the rehearsal and Nuptial Mass or Marriage Rite.  She will be present to assist 
at the rehearsal and at your wedding to ensure all runs smoothly. 
 
 
Use of the Church – Non-Parishioner donation $500.00 Payable to Our Lady of the Lake 
Organist * $200.00 Payable to the Organist 
Cantor/Vocalist $150.00 Payable to the Cantor/Vocalist 
Other Musicians (optional) TBD  Payable to the individual musicians 
Music Director * $150.00 Payable to the Music Director 
Parish Wedding Coordinator $450.00 Payable to the Wedding Coordinator 
Altar Servers (if used – required for Nuptial Mass) $25.00 x 3 Payable to each one (typically three) 

Sound/Live Stream Techs $50.00 x 2 Payable to each one 
Additional Coordinator (If Wedding Party 
Exceeds 16 Attendants) 

$100.00 Payable to Additional Coordinator 

* Currently the Music Director and Organist are the same person. 
  
Honorariums for Priests/Deacons 
Priests and deacons at Our Lady of the Lake do not charge for celebrating sacraments.  However, it is often 
customary to provide an honorarium to the priest or deacon who presides at your wedding.  When considering 
the amount, you may factor the amount of time the priest or deacon has spent working with you during the 
course of your marriage preparation classes, private meetings, the rehearsal and the wedding itself.  If you need 
advice on this matter, please do not hesitate to speak with the Parish Wedding Coordinator. 
 
Additional Hours   
Fees quoted in the above chart for each service are for a set number of hours of work for each person. 
 
If your needs for planning exceed the set hours for the Music Director and/or the Parish Wedding Coordinator, 
an additional fee of $25.00 per added hour will be requested.  Please use your time wisely with them. 
 
Delays in starting the Rehearsal or Wedding and/or exceeding the times allotted for the Rehearsal or Wedding 
will result in an additional fee of $10.00 per 15 minutes for the Organist, Cantor/Vocalist, other Musicians, and 
Altar Servers. 
 

Please remember ~ you are paying these professionals for their services and time. 
Please be respectful of their time by your being on time! 
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Checklist for Bride and Groom to Assist in Planning their Wedding  

6 Months Prior to Wedding Date: 

 The Bride AND Groom should contact the church at least 6 months prior to the desired wedding 

date to check on availability.  

 They will then need to make an appointment with a Priest or Deacon to begin pre-Cana 

preparation. There are normally at least three to six meetings with the priest or deacon. Among 

those items undertaken or discussed are:  1) initial meeting to go over paper work and forms; 2) 

to do the FOCCUS (1 hour); 3) to review the FOCCUS when it comes back; 4) to discuss the 

ceremony. 5) to discuss marriage as Sacrament, being together for life, family and finances. 

 
4-5 months Prior to Wedding Date: 

 Bride and Groom should be in contact with the Parish Wedding Coordinator and Music Director 
and made plans to meet with the Coordinator and the Music Director  

 Received the "Together for Life" book to pick out readings, etc.) 

 Received the Parish's Wedding Guidelines 

 Applied to get the Marriage License (each County is different; all require both parties to be present 
at the time of application). 

 Registered for one of the Engaged Encounter Sessions, Pre-Cana or On-line marriage preparation 
programs. 

 Have given the Parish Wedding Coordinator the names of the Wedding Party and a 
contact person other than bride or groom (in case we cannot get in touch with either the 
bride or groom and for purposes of possible no shows at Rehearsal). 

 Contact a florist and give them your information for your wedding and the contact 
information for our Parish Wedding Coordinator.  Your florist will be responsible for 
making sure all bouquets, corsages, boutonnieres and arrangements arrive on time.  The 
Parish Wedding Coordinator will work with the florist to assist them. 

 
3-4 Months Prior to Wedding Date: 

 Met with Father/Deacon to go over FOCCUS 

 Gave Affidavits to Father/Deacon 

 Gave Baptismal Certificate(s) or record of Baptism to Father/Deacon 

 Met with Music Director 

 Given copies of Wedding Guidelines to the photographer/videographer OR informed them of 
appropriate restrictions/rules pertaining to them. 

 Reiterate that they need to have a clean-up group to help the Parish Wedding Coordinator clean up 
after Mass/ Service in order to get Sanctuary ready for Vigil Mass at 5 p.m. If they are having 
Reception in FLC, reiterate that they need to have a clean-up crew to make sure dressing rooms/ 
bathrooms, kitchen, FLC are free of all clutter. 
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2-3 Months Prior to Wedding Date: 

 Check to make sure all Diocesan requirements have been fulfilled and the Parish has received: 
o Baptismal Certificates for Catholic parties 
o Certificate of Completion for Engaged Encounter 
o Affidavits (2 for Bride; 2 for Groom) 
o Tear Out Section of "Together for Life" with all appropriate parts filled out 

 
1-2 Months Prior to Wedding Date: 

 Made final appointment with Father/Deacon to go over Ceremony 

 Made arrangements to have CASH OR MONEY ORDERS for all f ees/ stipends/honorariums given to 
the Parish Wedding Coordinator to paid individually (Envelopes provided for each) for distribution to 
appropriate parties at OR before the Wedding Rehearsal.  These are the professionals whom you will 
need to pay for their time and services: 

o Our Lady of the Lake’s Parish Wedding Coordinator 
o Additional Wedding Coordinator (If Wedding Party exceeds 16 Attendants) 
o The Music Director 
o The Organist/Pianist 
o The Cantor 
o Any extra musicians 
o Altar Servers (If a Nuptial Mass or otherwise requested.) 
o Sound/Live Stream Technician (s) 
o NO honorarium is needed for our Pastor, Fr. Dennis.  He is happy to celebrate the sacrament 

with you.  An honorarium for a Deacon to witness a wedding may be requested.  Visiting 
priests may request an honorarium.  (If no honorarium is requested you may still choose to 
make a gift to the Priest or Deacon – entirely at your discretion.) 

o Received approval for draft of Wedding Program/Worship Aid from the Parish Wedding 
Coordinator 

Of course, if you have family or friends who cantor, play music, or are Altar Servers, you do not need to 
pay them for their services unless you choose to do so.  The Parish Wedding Coordinator and Music 
Director are not optional.  Organist/Pianist, Cantor and any other extra musicians must be approved to 
sing and or play by the Music Director.  If they are not approved then church cantors/musicians must be 
used. 


